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DEPARTMENT OF ARCHIVES AND HISTORY 

INSTRUCTIONS: See Publication No. 76-gM-! for instructions on completing this form. Forward, signed,orig/nal ‘to 
Department of Archives .and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334, 
Attention: Scheduling Section. 

! 

Application Number 

0 
Date Completed 

Georgia Department of Public Safety 
Motor Vehicle Inspection Section 

Application Date 

Appllcation Number 959 E .  Confederate Ave. S .  E .  Date Received 

I NOV 1 6  1981 Atlanta, Georgia 30317 
_ ~ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

2. Person to Contact Working Title Telephone Number 
6072 

~- 
S u p e r v i s o r  ----- _ _ _ _ ~  - 

~ 

Capta in  P a u l  ___ - Nugent 

a. =Establish Retention Schedule; $1 ecord will continue to accumulate. 
b. 

3. Action Requested 

U Dispose of present accumulation; no further accumulation anticipated. 
Check One: n Change; 0 Supercede; 0 Void __- c. 0 Amend ~~~ 

5. Records Series Title (followed by title used in office; if different) 
Latest 

4. Dates of Series 
Earliest 

Monthly E m i s s i o n  I n s p e c t i o n s  Report  
~I___~_- 

P r e s e n t  I 
6. Division and Office Function What i s  the function of the Division and the Office in which this record series i s  created? 

The D r i v e r  Suppor t  D i v i s i o n  p r o v i d e s  a d m i n i s t r a t i v e  and s u p e r v i s o r y  
s u p p o r t  t o  t h e  D r i v e r  S e r v i c e s  S e c t i o n ,  Accident  R e p o r t i n g  S e c t i o n ,  No- 
F a u l t  I n s .  and P e r m i t s  S e c t i o n ,  Motor V e h i c l e  I n s p e c t i o n  S e c t i o n ,  and 
Motor Carrier S a f e t y  U n i t .  The r e s p o n s i b i l i t i e s  of t h e  D i v i s i o n  are 
d i r e c t e d  toward t h e  improvement of d r i v e r  c a p a b i l i t i e s ;  motor v e h i c l e  
s a f e t y ;  a c c i d e n t  and enforcement  r e p o r t i n g ;  and a s s u r a n c e  o f  d r i v e r  
i n s u r a b i l i t y .  

7. Record Series Description 

Documents relating to: 

This file contains the following documents (include form numbersand titles, if any): 
Attach samples of the file. 

I n s p e c t i o n  of  V e h i c l e s  E m i s s i o n  r 
Monthly Report  (Emission I n s p e c t i o n s )  Included are: I 

File is arranged: Paper :  No arrangement  
Mic ro f i che :  Numerically by Station 

I’ 

How often are records referred to which are: Microfiche: , 
One to six months 01 gq+.; Seven to twelve months old ; Thirteen to twentyfour months old 

enty-five months and older ? 
al Rate of Accumulation of Records 

tter-size drawers ; Legal-size drawers 

AR-50-71; Rev. 76 (Over) 

L 



. . ~~ ~. _-... c . . . 
ionnaire (Place an."X" in the proper-cJlumn) 

is the official copy of the series? '. 
rmation requiring security handling? If yes, cite law or regulation., 

.- - .. __ - - 
8 ,  + - 

, 

e make it necessary to keep the entire f i le for a long period, could these 
pcuime_n_tS be Scheduled seear_a_tely? _. . . 

he information contained in this series ever puhl ished?If&amcbpy. ~ _ _  
/or recorded in a summarized report? 

a c h a p L , _ - I \ ~ n w a l P  e ~ o r t  ~ ___ 
duplication of this series in your office, or in another office or agency? 

-~ ~. ~ IfLyes-where? _. .~ 

~~~~~ 
h r ~ a m a k p e r t i o n  ~f it1 reg la r l vc ro f i lmedL  
ordseries result im computer grintout? Micraf-ich% ~ 

..f The following requires the series to be kept: 

__ ~ 

1. Retention Requirements 

a. State Law --years. d. Audit period I ~ __ ~._years. 
b. Statute of limitation " ears. e. Administrative need 3- ~.years. 
c. Federal law ~~-_years. f. Federal retention instructions years. 

Attach copy or excert of laws or regulations. Explain administrative need. 

.- 

_I ~- - - .- ~ 

2. Approved Disposition Instructions This agency recommendsthat the file series be cut off a t  the end of each: 
0 Calendar Year; 0 Fiscal Year; =Other then, 

0 Hold in the current files area --month(s) 
13 Transfer to local holding area; hold - ~~~ ~ ~-year(s); then 
0 Transfer to State Records Center; hold ----_year(s); then 
0 Destroy. 
0 Transfer to State Archives for permanent retention. 

year(s); then 

. 
XX Other (Specify1 

Paper :  E n t e r  in format ion  i n t o  computer,  v e r i f y  and des t roy .  
Microfiche: / , _  

Hold i n  c u r r e n t  f i l e s  a r e a  u n t i l  new'MVI S t i c k e r s .  are i s sued ;  then ,  
d e s t r o y  . _ri concur 

con - 

These instructions apply to a l l  prior and future accumulations of the series. 

State Records Committee (Signature) Date 
3ecommendations in para- 
raph 12 are approved. 
If disapproved, attach letter 
If explanation.) 

J AttorneGeneraVDesignee 
3-50-71; Rev. 76 


